DANG BO THANH PHO HA NOI PANG CONG SAN VIET NAM
PANG UY PAI HOC QUOC GIA HA NOI

*

S6: 325 -Qb/PU Ha Ngi, ngay 30 thang 6 ndm 2026

QUY PINH
vé cong tac quy hoach can b tai Pai hoc Qudc gia Ha Noi

- Can ct Diéu 1¢ Pang va Quy dinh thi hanh Diéu 1é Pang;

- Can cur Quy dinh s6 368-QD/TW ngay 08/9/2025 cta B§ Chinh tr1 Quy dinh
vé danh muc vi tri chire danh, nhém chire danh, chitc vu lanh dao cua hé théng chinh
tri (viét tat la Quy dinh so 368-OD/TW);

- Can ctr Quy dinh s6 377-QB/TW ngay 08/10/2025 ciia Bo Chinh tri vé phan
cap quan 1y can bd va quy hoach, bo nhiém, gidi thiéu tng ctr, tam dinh chi cong tac,
cho théi giit chirc vu, tir chirc, mién nhiém dbi véi can bo (viét tat la Quy dinh s6 377-
OP/TW); Huéng dan s6 45-HD/BTCTW ngay 21/11/2025 cia Ban To chic Trung
wong hudng dan mét s6 ndi dung Quy dinh s 377-QB/TW;

- Cian ctr Quy dinh s6 05-QB/TU ngay 05/12/2025 ctia Thanh ty Ha Noi vé
phan cip quéan 1y can bd va quy hoach, bd nhiém, gi6i thiéu ng ctr, tam dinh chi
cong tac, cho thoi gitr chire vy, tir chitc, mién nhiém ddi voi can bo (viét tdt la Quy
dinh s6 05-0D/TU);

- Can cu cac quy dinh ctia Ban Thuong vu Pang ity Bo Gido duc va Pao tao
vé phan cap mot sé ndi dung quan Iy can bo va cu thé hda mot sb noi dung quy trinh
cong tac can bg,

Ban Thuong vu Pang ty Pai hoc Québc gia Ha Noi (PHQGHN) quy dinh vé
cong tac quy hoach can bg nhu sau:

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh, ddi twong ap dung

1. Quy dinh nay quy dinh muc dich, yéu cau, nguyén tac, noi dung, trach nhiém,
tham quyén, tiéu chuén, diéu kién, thu tuc, quy trinh quy hoach can bJ.

2. Quy dinh nay ap dung d6i véi cac cap uy co sd truc thude, t6 chic dang, co
quan, don vi va can bg, vién chirc trong PHQGHN.



Piéu 2. Nguyén tic

1. Bao dam nguyén tic Dang thdng nhit lanh dao cong tac can bo va quan ly
d6i ngii can bd; thuc hién nghiém nguyén tic tap trung dan chu, quy dinh cua Dang,
phap luat Nha nudc; bao dam chat ché, dong bo, lién thdng, cong khai, minh bach
trong cong tac quy hoach céan bo.

2. Bay manh viéc phan cip, phan quyén trén co sé néu cao trach nhiém cua
cac cap uy, tap thé lanh dao co quan, don vi, ngudi dimg dau, di déi voi tang cuong
kiém tra, giam sat trong cong tac quy hoach can bo.

3. Coi trong chat luong, bao dam can dbi, hai hod, hop 1y, lién théng gitra cac
khau trong cong tac can bo; gitra quy hoach véi dao tao, boi dudng; giita danh gia
véi quy hoach, diéu dong, luan chuyén, bo nhiém va sir dung can bo; gitra can bo
quy hoach véi can bo duong nhiém; giira ngudn can bd & Co quan PHQGHN véi
cac don vi thanh vién, don vi thudc va truc thugc; gitra cac linh vuc cong tac, linh
vuc chuyén mon; gitra nguon can bo tai chd véi nguon can bo tir noi khac. Phan dau
quy hoach theo co cau ba d6 tudi (khoang céch gitra cac do tudi 1a 05 nam), ti 1é can
bo tré, can bo nit, can bo nguoi dan toc thiéu s6, can bd o trinh d6 khoa hoc, cong
nghé phu hop véi co quan, don vi va linh vuc cong tac.

4. Quy hoach cap 1y cac cap phai gan véi quy hoach lanh dao, quan Iy; 1ay quy
hoach cac chtic danh cap ay lam co s¢ dé quy hoach cac chirc danh lanh dao, quan
ly; quy hoach cap duéi lam co s cho quy hoach cap trén; gan két chat ché quy hoach
can bo cua cac co quan, don vi trong hé thong chinh tri véi quy hoach cac chic danh
can bo lanh dao, quan Iy cap chién luoc cia PHQGHN.

5. Chi quy hoach can by vao chirc danh (chirc vu) cao hon chirc danh dang dam
nhi¢m; khong quy hoach chirc danh dang ddm nhiém, chic danh tuong duong, churc
danh thap hon hoic chirc danh kiém nhiém theo co cau. Pbi véi can bo hién giit chirc
danh (chitc vu) cao hon (theo Quy dinh s6 368-OP/TW) chiic danh chi dinh, gidi thiéu
tham gia c4p Uy theo co c4u, thi khong phai quy hoach vao céc chirc danh nay va khi
chi dinh, gi61 thi€u nhan sy khong phai thuc hién quy trinh gidi thi¢u nhan sy theo
quy dinh.

6. Khong thyc hién quy hoach dong thoi véi viée dé xuat bod nhiém, gidi thidu
can bo tmg ctr. Can bo sau khi dugc cap c6 tham quyén quyét dinh phé duyét quy
hoach, thi di1 diéu Kién dua vao danh sach dé thuc hién quy trinh gigi thiéu, bo nhiém
cac chuc danh lanh dao, quan 1y theo quy dinh.

7. Bao dam trach nhiém, tham quyén cia cac co quan trong xem xét, quyét dinh
vé nhan su: (1). Co quan dé xuat vé nhan su chiu trach nhiém toan dién vé tiéu chuan,
diéu kién, quy trinh, thu tyc, hd so nhan sy va y kién dé xuat cta minh; (ii). Co quan
tham dinh chiu trach nhiém vé két qua tham dinh, tham tra, ra soat thong tin ddi véi
nhan sy duoc dé xuat theo chirc nang, nhiém vu va quyén han dugc giao cua minh;
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(iii). Tap thé quyét dinh can bo chiu trach nhiém vé quyét dinh caa minh trong phé
duyét quy hoach.

Piéu 3. Muc dich, yéu ciu quy hoach

1. Quy hoach can bo 1a khiu quan trong, nhiém vu thudng xuyén nham phat
hién sém nguén can bo co phém chét, nang luc, uy tin, co trién vong phat trién dé co
ké hoach dao tao, bdi dudng, luan chuyén, b6 nhiém, tao ngué)n can bd 1anh dao, quan
Iy cac cap.

2. Viée xac dinh tiéu chuén, co ciu, sd luong, chic danh quy hoach, du bao
nhu cau st dung cén b phai Xuat phat tir tinh hinh d6i ngfi can bo, yéu cAu nhiém vu
chinh trj ctia co quan, don vi trong timg nhiém ky va dinh huéng nhiém ky ké tiép.

3. Ra soat, danh gia toan dién ngudn can bd trudc khi dua vao danh sach gidi
thiéu nhan su quy hoach; bao dam chat ché, dan chu, khach quan, cong béng, cong
tam, cong khai, minh bach, ding quy trinh, thAm quyén. Khong dé xuét, phé duyét
quy hoach nhimg trudng hop khong bao dam tiéu chuan, diéu kién.

4. Thyc hién phuong cham quy hoach "dong" va "mo". Hang nam dénh gia, ra
soat dé kip thoi dua ra khoi quy hoach nhitng can bo khong dap tGmg tiéu chuan, diéu
kién, khong hoan thanh nhiém vy, vi pham quy dinh ctia Pang, phéap luat cia Nha
nudc; bd sung vao quy hoach nhitg nhéan té mdi tir ngudn nhan sy tai chd hodc ngudn
nhan su tir noi khac du tiéu chuan, diéu kién, co trién vong phat trién.

5. Viéc quy hoach ddi vé6i can bd o vi pham, khuyét diém hodc bi ky luat hoac
dang trong qua trinh diéu tra, thanh tra, kiém tra, giai quyét to cdo, khiéu nai, xem xét
trach nhiém:

a) C6 thé xem xét quy hoach churc vu cao hon doi voi can b néu bao dam tiéu
chuan, diéu kién theo quy dinh do61 véi cac truong hop:

- C6 vi pham, khuyét diém phai kiém diém, rat kinh nghiém nhung chua dén
mirc phai xem xét xtr 1y ky lut (do c6 trdch nhiém truc tiép hodc trach nhiém nguoi
dung dau hodc cung chiu trach nhiém lién quan va da hoan thanh kiém diém hodc sé
yéu cau ca nhdn, cdp iy ¢é lién quan tiép tuc khdc phuc theo yéu cdu tai cac két lugn
kiém tra, giam sat, thanh tra, kiém todn, diéu tra).

- C6 vi pham, khuyét diém phai kiém diém, xem xét trach nhiém, xir Iy ky luat
nhung cap c6 tham quyén quyét dinh khong ky luat hogc khong ban hanh quyét dinh
ky luat do hét thoi hiu (néu thi hanh ky ludt la hinh thirc khién trach) do c0 trach
nhiém truc tiép hodc trach nhi¢m nguodi ding dau hodc cung chiu trach nhi¢m lién
quan va da hoan thanh kiém diém, khic phuc theo yéu cau tai cac két luan kiém tra,
giam sat, thanh tra, kiém toan, diéu tra.

- Bi thi hanh ky luat bang hinh thirc khién trach hodc canh céo da hét thoi han
ky luat.
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Cac cép uy, t chire dang, tap thé 1anh dao co quan, don vi can ct tinh hinh doi
ngil can bo, yéu cAu nhiém vy, phan tich, danh gid khach quan, than trong, k¥ ludng,
can nhic nhiéu mit dbi véi ting truong hop cu thé vé pham chat, ning lyuc, uy tin,
két qua san pham cong tac ctia nhan sy; nguyén nhan, déng co vi pham, khuyét diém
(khach quan, chii quan) va tinh chit, mirc do, tic dong, anh huong, két qua da khéc
phuc (néu c6)... xem xét, quyét dinh theo tham quyén hozc bao cao cip co thim quyén
xem x¢&t trude khi thuc hién quy trinh quy hoach theo quy dinh.

b) Tam thoi chua xem xét quy hoach dbi véi can bd: Co thong tin trao ddi cua
co quan chirc nang vé trach nhiém c4 nhan trong cac vu an, vu viéc, két luan ma co
quan chtrc ning d3, dang diéu tra, thanh tra, kiém tra nhung chwa c6 két luan chinh
thirc hodc c6 dé nghi ciia co quan c6 tham quyén vé xem xét, xtr 1y trach nhiém ca
nhan cho dén khi cap c6 tham quyén c6 két luan chinh thirc; néu ¢ vi pham, khuyét
diém thi s& tién hanh xem xét, xtr Iy theo dung quy dinh.

¢) Khong quy hoach d6i voi can bo dang trong thoi gian giai quyét to céo (da
c6 quyét dinh thanh Idp doan gidi quyét té cdo), khiéu nai ky luat, bi kiém tra khi co
dau hiéu vi pham hodc dang bi xem xét, xir Iy ky luat; can bo dang trong thoi han thi
hanh ky luat; cdn bd bi co quan c6 tham quyén két luan c6 vi pham vé: Quan diém
chinh tri, nguyén tic t6 chic hoat dong ctia Pang, chay chirc, chay quyén trong cong
tac can b, loi dung chirc vu, quyén han dé truc loi c4 nhan, quy dinh vé trach nhiém
néu guong, gy anh huong xau dén uy tin cia to chirc dang va gy burc xtic trong du
luan xa hoi.

Piéu 4. Giai thich tir ngir

1. Quy hoach can bo 1a quyét dinh cua cap c6 tham quyén quy hoach can bo
vao chirc danh, chirc vu cao hon chirc danh, chirc vu dang ddm nhiém.

2. Pua ra khoi quy hoach ddi véi can bo 1a quyét dinh cta cap ¢ tham quyén
dua cén bo ra khoi quy hoach chire danh, chttrc vu da dugc phé duyét quy hoach.

3. Céac co quan tham muu, gitip viéc ciia Pang iy PHQGHN bao gom: Vian
phong Pang 1y, Ban T6 chitc Pang iy, Ban Tuyén gido Pang uty, Uy ban kiém tra
Pang ity PHQGHN (trong d6 c¢6 Co quan Uy ban Kiém tra Pang uy PHQGHN).

4, Cép uy co so truc thudc 1a ban chép hanh dang b co s, chi bd co sé truc
thudc bang b0 PHQGHN.

Chuong 11
PHAN CAP QUAN LY CONG TAC QUY HOACH

Piéu 5. ThAm quyén phé duyét quy hoach

1. Ban Thuong vu Pang ay PHQGHN trién khai thuc hién quy trinh va béo
c4o: (i). Bo Chinh tri (qua Ban T6 chirc Trung uong) quyét dinh phé duyét quy hoach
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céc chuc danh Uy vién chinh thirc, Uy vién du khuyét Ban Chip hanh Trung uong
Dang theo yéu cau; (ii). Ban To chirc Trung wong quyét dinh phé duyét quy hoach
chirc vy Giam doc PHQGHN; (iii). Bo Gi4o duc va Pao tao va cip c6 tham quyén
quyét dinh phé duyét quy hoach chtic vu Pho Giam déc PHQGHN; (iv). Ban Thuong
vu, Thudng truc Thanh uy Ha Noi quyét dinh phé duyét quy hoach cac chuc danh Bi
thu, Pho Bi thu va Uy vién Ban Thuong vu Bang ity PHQGHN.

2. Ban Thuong vy Pang ity PHQGHN duoc Thanh ay Ha Noi uy quyén quyét
dinh phé duyét quy hoach cac chac danh Uy vién Ban Chap hanh Bang bo, Chu
nhiém, Ph6 Chu nhiém va Uy vién Uy ban Kiém tra Bang iy PHQGHN.

Ban Thuong vu Bang ty, Ban Giam ¢6¢c PHQGHN quyét dinh phé duyét quy
hoach cac chtrc danh can b thugc dién Ban Thuong vu Bang uy PHQGHN quan ly
gom: (i). Cap truong, cap pho co quan tham muru, gitip viéc cua Pang ity PHQGHN;
(if). Chanh Van phong, Pho Chanh Vian phong, truéng ban, pho truong ban chic
nang va tuong duong cia PHQGHN; (iii). Bi thu, Pho Bi thu va Uy vién Ban
Thuong vu Pang ay co so truc thude Bang bo PHQGHN; (iv). Céap truong, cap pho
don vi thanh vién, don vi thudc va truc thuoc DPHQGHN?,

3. Céc cap uy co so, tap thé lanh dao don vi thanh vién, don vi thudc va truc
thuoc PHQGHN: (i). Pugc Ban Thuong vu Bang ity PHQGHN 1y quyén quyét
dinh phé duyét quy hoach céc chirc danh Uy vién Ban Chap hanh dang ba/chi bo co
s&, Chu nhiém, Phd Chi nhiém va Uy vién Uy ban Kiém tra dang ay co s&; (ii).
Quyét dinh phé duyét quy hoach ddi vai cac chirc danh cap ty va chic vu lanh dao,
quan ly thugc tham quyén quan Iy ciia cap ty co quan, don vi theo quy dinh.

Piéu 6. Trach nhiém trong cong tic quy hoach
1. Trach nhiém cua cac cép uy, t6 chirc dang, tap thé lanh dao co quan, don vi:

a) Lanh dao, chi dao, cu thé hoa va t6 chirc thuc hién chu truong, quy dinh cta
Dang vé cong tac quy hoach can bo tai co quan, don vi; xay dung ti€u chuan, di€u
kién, xac dinh do1i tuong cu thé doi véi cac chiic danh do cap minh quan ly va tham
gia xay dung ti€u chuén, diéu ki¢én céc chirc danh khéc khi dugc yéu cau.

b) Thuc hién quy trinh nhan su, két luan vé tiéu chuan chinh tri (theo tham
quyén dwege phan cdp), nhan xét, danh gia va trinh cap c6 tham quyén phé duyét quy
hoach churc danh lanh dao, quan 1y cta co quan, don vi thudc thim quyén quan 1y cta
cap trén.

1 Cong tac quy hoach cac chirc danh Chu tich, Phé Chu tich Cong doan PHQGHN; Bi thu, Pho Bi thu
Doan Thanh nién Cong san HO Chi Minh DPHQGHN thyc hién theo quy dinh, huéng dan cua cap c6 tham
quyen.
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¢) Can ctr quy hoach dugc phé duyét dé xay dung ké hoach dao tao, boi dudng,
luan chuyén, b tri, str dung can bd gin véi chirc danh quy hoach theo quy dinh. Kiém
tra, gidam sat, xt 1y vi pham trong cong tac quy hoach can bd theo tham quyeén.

d) Trach nhi€m chu tri trong cong tac quy hoach:

- D6i v6i clp iy co so truc thude Pang bd PHQGHN: Do cip ty co so chu tri.

- Dbi voi cac don vi khong co td chirc dang cung cap véi to chire chinh quyén:
Do tap thé 1anh dao don vi chu tri.

- P6i v6i cac co quan tham muu, giup viée cia Pang iy PHQGHN; Vin
phong, cac ban chirc ning va trong duong cia PHQGHN: Do tap thé don vi/chi ay/bi
thu chi bd chu tri.

2. Trach nhiém cua Ban T6 chirc Pang ity PHQGHN:

a) Tham muu chi truong, quy dinh vé cong tac quy hoach can bo; gitip Ban
Thuong vu Pang ity PHQGHN vé cong tac quy hoach can bd theo quy dinh.

b) Trinh Ban Thuong vu Bang iy PHQGHN xem xét, phé duyét quy hoach
cac chirc danh cap ty va lanh dao, quan 1y doi voi nhan su thudc tham quyén quan 1y
ctia Ban Thuong vy Pang ity PHQGHN theo quy dinh.

c) Tong két, so két, huéng dan, kiém tra, gidm sat cong tac quy hoach can bo &
cac co quan, don vi.

d) Chu tri, phéi hop véi cac cap uy, t6 chic dang, co quan, don vi trao doi,
cung cap thong tin, gidi thi¢u nhan sy tir noi khac (khi can thiét hodac theo yéu cau)
deé céac co quan, don vi nghién ctru, xem xé€t, bo sung quy hoach theo tham quyén.

3. Trach nhiém cuta cac co quan tham muu cua Bang ity PHQGHN va co quan
lién quan:

a) Tham dinh, tham tra, cung cap ho so, tai liéu, thong tin lién quan dén nhan
su quy hoach theo yéu cau.

b) Thuc hién nhiém vu khéac theo yéu ciu ctia Ban Thuong vu Pang uy
DHQGHN.

Chuwong 1l
QUY PINH CU THE

Piéu 7. Chirc danh, d6i twong, nhiém ky, hiéu luc quy hoach
1. Chirc danh quy hoach (céc chitc danh cip ty va lanh dao, quan 1y), bao gom:
a) Chirc danh Uy vién chinh thirc, Uy vién du khuyét Ban Chap hanh Trung wong
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bang; Giam ddc, Pho Giam ddc PHQGHN: Thuc hién theo ké hoach cta cép co
tham quyén (Ban T6 chtic Trung wong/Bo Gido duc va Pao tao).

b) Cac chirc danh can b thudc dién Ban Thuong vu Thanh Gy Ha N§i quan 1y:
Uy vién Ban Thuong vu, Phé Bi thu va Bi thu Pang ity PHQGHN.

c) Cac chirc danh thudc dién Ban Thuong vu Pang ity PHQGHN quan ly: Thuc
hién theo Phu luc 01.

2. béi tugng quy hoach (cip ty va lanh dao, quan 1y), bao gom:

a) DPéi tuong 1, ddi tuong 2 cua cac chuc danh thudc dién Ban Bi thu, Ban T
chic Trung wong, Ban Thuong vu Thanh uy Ha Noi, B§ Gido duc va Pao tao, Ban
Thuong vu Bang ity PHQGHN quén 1y thuc hién theo Phu luc 2.

b) Béi tugng 1, d6i tugng 2 cta cac chic danh khac theo phan cip quan 1y can
b0, cac cép uy, t6 chire dang, tap thé 1anh dao co quan, don vi truc thuoc Bang bo
DHQGHN cin ctt Phu luc 2 & xac dinh cu thé dbi tuong cta cac chirc danh quy
hoach theo quy dinh.

3. Nhiém ky quy hoach:
Quy hoach cho mét nhiém ky va dinh hudng cho nhiém ky ké tiép.
4. Hiéu luc quy hoach:

Quy hoach can bo ¢6 hiéu luc tir ngdy cap c6 tham quyén ky, ban hanh quyét
dinh phé duyét. Quy hoach hét hiéu luc khi can bo duge bdé nhiém (hoic chi dinh,
chuan y, phé chuan) vao chtic danh quy hoach hodc dua ra khoi quy hoach hoic két
thtic nhiém ky theo quy dinh cua chirc danh quy hoach.

Piéu 8. Phuong phap quy hoach

1. Xay dung quy hoach can by nhiém ky ké tiép duoc thuc hién mét 1an vao
nam thr hai nhiém ky hién tai cua dai hoi dang bo cac cép.

2. Hang nam tién hanh ra soét, bo sung quy hoach tir 01 dén 02 lan cho ca quy
hoach nhiém ky hién tai va nhiém ky ké tiép. Lan thir 01 thuc hién trong Quy | va
bao cao cap trén truc tiép vé két qua phé duyét quy hoach can bo cap minh quan ly
trong Quy I, cham nhat thang 6.

Truong hop ra soat, bo sung quy hoach 1an thir 02 trong nam phai bao céo, xin
chu truong clia cap c6 tham quyén phé duyét quy hoach trude khi thuc hién; it nhat
sau 30 ngay ké tir ngay duoc cap c6 tham quyén quyét dinh phé duyét quy hoach.

3. Trong thoi han 30 ngay lam viéc ké tir khi nhan dugc t& trinh, hd so nhan sy
day du, dang quy dinh, cip c6 tham quyén phai xem xét, phé duyét quy hoach theo
tham quyén. Trudng hop can thiét, cap co tham quyén cé thé kéo dai thoi gian nhung
khong qué 15 ngay lam viéc.
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Dieu 9. Tieu chuan, diéu kién, d¢ tudi quy hoach
1. Vé tiéu chuan, diéu kién

Tiéu chuan d6i v6i can bo quy hoach tai PHQGHN phai 12 vién chirc va co ban
thuc hién nhu tiéu chuan bo nhiém ddi v6i chie danh theo quy dinh hién hanh. Tai
thoi diém quy hoach, cap c6 tham quyén c6 thé xem xét, phé duyét quy hoach dbi véi
nhimg can bo co ban dap g cac tiéu chuan, diéu kién cua chirc danh, chic vu bd
nhiém theo quy dinh.

- V& trinh d6 chuy@&n mén: Phai c6 trinh d6 chuy&n mén, nghiép vu twong ng
vé6i chac danh, chirc va bo nhiém, gidi thiéu Gng cir theo quy dinh.

- V& trinh d¢ 1y luan chinh tri: Can bo quy hoach céc chirc danh thudc dién Ban
Thuong vu Bang ay PHQGHN quan Iy: (i). Béi tuong 1 phai dap ung tiéu chuan ly
luan chinh tri trong Gng vai chic danh, chac vu bd nhiém, gidi thiéu ang cir; (ii).
Péi tugng 2 co thé chua dap ung ngay tiéu chuan ly luan chinh tri, nhung sau khi
duogc phé duyét quy hoach, thi phai c6 ké hoach dao tao, boi dudng dé hoan thién tiéu
chuan Iy luan chinh trj theo quy dinh.

2. V& d9 tubi:

a) Tudi quy hoach nhiém ky ké tiép bang tudi nghi huu thyc té caa can bo theo
Nghi dinh s6 135/2020/ND-CP ngay 18/11/2020 cua Chinh phu trir di tudi cta can
bo tai thoi diém tinh tudi theo quy dinh phai con it nhat 01 nhiém ky (60 thang) doi
Vv6i d6i tugng 1 va con it nhat 02 nhiém ky (120 thang) dbi voi dbi twong 2.

b) Tudi ra soat, bo sung quy hoach cho nhiém ky hién tai bang tudi nghi huu
thuc té ctia can bo theo Nghi dinh s6 135/2020/ND-CP ngay 18/11/2020 cua Chinh
phu trir di tudi ciia can bo tai thoi diém ra soat, bo sung quy hoach phai con it nhat 60
thang d6i véi di tuong 1 va con it nhat 02 nhiém ky (120 thang) ddi voi dbi tuong 2.

3. Thoi diém tinh tudi quy hoach:

a) Poi voi quy hoach nhiém ky ké tiép: Chtrc danh cap uy, lanh dao cap ay, cac
co quan tham muu ctia Pang, Gy ban kiém tra cap uy, cac chirc danh lanh dao, quan
Iy (Phé Giam d6¢c PHQGHN; Chanh Vin phong, Pho Chanh Vin phong, trudng, phd
truéng ban chirc niang, cp trudng, cap pho don vi thanh vién, don vi thudc va truc
thudc) 13 thoi diém tién hanh dai hoi dang bo cac cip; chirc danh Giam dc PHQGHN
1a thoi diém bau cir dai biéu Qubc hoi va hoi dong nhan dan cac cap; chice danh 1anh
dao cac to churc chinh tri - x4 hoi 1a thoi diém dai hoi cac cép ctia mdi t6 chirc.

b) Bdi vai ra soat, bd sung quy hoach: Theo ké hoach, vin ban cua cap c6 tham
quyén hoic la thoi diém co quan tham muu vé cdng tac t6 chirc can bo co tham quyén
nhan duoc to trinh va hd so nhan sy theo quy dinh.

Dieu 10. HE so, s0 lwgng va co cau quy hoach

1. V€ h¢ s0, so lugng:
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a) Hé s6 quy hoach cép uy, ban thudng vu cip uy va ty ban kiém tra cac cap
tr 1,0 - 1,5 14n so v&i s6 lugng theo quy dinh.

b) S6 lugng cua chirc danh quy hoach 13nh dao, quan Iy: Mot chirc danh Ianh
dao, quan 1y quy hoach khong qua 03 can bd va mot can bd quy hoach khong qua 03
chte danh 1anh dao, quan 1y ¢ cing mot cip phé duyét quy hoach (khdng bao gom
chire danh uy vién ban chdp hanh, uy vién ban thuong vu, uy vién uy ban kiém tra).

2. Vé co cau:

Phén d4u co cdu, ty 1& quy hoach cip uy va cac chirc danh lanh dao, quan Iy
cac cp theo hudng: Can bo tré (duwdi 42 tuéi doi véi cap PHQGHN va cdp co so) tix
15% tr& 1én, can bd nit tir 25% trd 1én; can bd cé trinh do khoa hoc, cong nghé?
khoang 5-10%, ty 1 can bo nguoi dan tdc thiéu sd phi hop véi ting co quan, don vi,
linh vuc; cdp co so va twong duong trd 1én phai co can bd nit trong quy hoach cac
chic danh cap ty, 1anh dao, quan 1y.

Picu 11. Quy trinh va hd so nhin sw quy hoach
1. Quy trinh quy hoach:

Quy trinh quy hoach gom 02 quy trinh: (i). Quy hoach c4n bd dau nhiém ky va
ra s0at, bo sung quy hoach tir ngudn nhan su tai chd; (ii). Ra soat, bd sung quy hoach
can b ddi v6i ngudn nhan sy tir noi khéc.

a) Bdi v6i quy trinh nhan su quy hoach céc chitc danh 1anh dao, quan 1y thudc
di¢n Ban Thuong vu Bang uy PHQGHN quan ly: Thuc hién theo Phu luc 3.

b) Bdi véi cac chie danh khac theo phan cip quan 1y can bo: Céc cép uy, to
chuc dang, tap thé lanh dao co quan, don vi truc thudc can ctr Phu luc 3 dé quy dinh
cu thé cho phu hop.

2. Ho so nhan su quy hoach: Thuc hién theo Phu luc 4.

Piéu 12. Cong khai va quén 1y quy hoach

1. Cong khai quy hoach:

Danh sach can bo dugc cap ¢ tham quyén phé duyét quy hoach hodc dua ra
khoi quy hoach duoc thong bao cong khai trong cip ty, to chic dang, tap thé lanh
dao, nguoi dimg dau co quan, don vi Va ¢4 nhan c6 lién quan biét, quan 1y, st dung
quy hoach.

2 Céan bo ¢6 trinh @6 khoa hoc cong nghé la: (i). Can bo c¢6 trinh d6 chuyén mon dai hoc tré 1én cua céc
nganh lién quan dén linh vuc khoa hoc cdng nghé, d6i mai sang tao, chuyén ddi so; (ii). Can bo c6 trinh
d6 chuyén mén dai hoc chuyén nganh khac va cé bing hoic chung chi dao tao, boi dudng ngin han (tir 01
nam tro 18n) do co so dao tao co tham quyén cap theo quy dinh; cd it nhat 02 ndm tryc tiép dam nhiém
cong viéc trong cac du an, chwong trinh khoa hoc cong ngh¢, d6i méi sang tao, chuyén doi s cua co quan,
don vi, dia phuong va c6 san pham, két qua cu thé.
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2. Quan 1y quy hoach:

Can ct két qua phé duyét quy hoach can b, cac cap uy, to chirc dang, tap thé
lanh dao co quan, don vi ¢6 trach nhi¢m:

a) Sau 30 ngay 1am viéc ké tir khi phé duyét quy hoach, cac cap ty, to chiic
dang, tap thé 1anh dao co quan, don vi bao cdo cip trén truc tiép két qua phé duyét
quy hoach.

b) X4y dung ké hoach va t chire thyuc hién c6 hiéu qua viée do tao, bdi dudng,
rén luyén, thir thach, luan chuyén, diéu dong, b nhiém can bo quy hoach dap tng
yéu cAu, nhiém vu chinh tri cia co quan, don vi.

¢) Pinh ky hang nam danh gia pham chét, ning luc, két qua thuc hién chirc
trach, nhi€ém vu dugc giao va chiéu huong phat trién ddi voi can bd trong quy hoach.

Piéu 13. Cac truong hop dwong nhién ra khéi quy hoach

1. Can bd di duoc bd nhiém, bau cir vao chirc danh quy hoach; qua tudi bd
nhiém; bi cap c6 tham quyén thi hanh ky luat tir hinh thirc khién trach trd 1én (doi voi
ca nhan) hodc két luan khong bao dam tiéu chuan chinh tri ctia chitc danh quy hoach
hoac duogc cép c6 thim quyén cho théi giit chic vy, tir chtrc, mién nhiém chic vy;
hodc da tir tran hodc nghi cong tac thi duong nhién ra khoi quy hoach (co quan tham
muu vé cong tdc té chirc can bé tong hop, bdo cdo cdp cé tham quyén ra quyét dinh
dwa ra khéi quy hoach ma khéng phdi ldy phiéu biéu quyét).

2.Dbi véi can bo bi thi hanh ky luat, sau khi cap c6 thAm quyén ban hanh quyét
dinh ky luat, thi cac cap uy, t6 chitc dang, co quan, don vi phai kip thoi quyét dinh
hozc dé xuat cap c6 tham quyén dua ngay ra khoi quy hoach céc chirc danh lanh dao,
quan ly.

3. Bdi v6i cac truong hop con lai, thi thyc hién két hop vao thoi diém ra soat,
bd sung quy hoach hang nim gan nhat theo quy dinh.

Piéu 14. Picu khoan chuyén tiép trong quy hoach

Déi voi cac co quan, don vi thude dién hop nhat, sap nhap theo quyét dinh ctia
cap c6 tham quyén:

1. S6 lugng quy hoach céac chirc danh lanh dao, quan 1y tai thoi diém hop nhat,
sap nhap co6 thé nhiéu hon theo quy dinh, nhung khong vuot qua sb luong da dugc
cap co tham quyén phé duyét trude thoi diém hop nhat, sap nhap; cham nhat sau 05
nam (tinh tir thoi diém quyét dinh hop nhat, sap nhdp cé hiéu lwc) s6 lugng quy hoach
s& thuc hién theo quy dinh ctia cip c6 tham quyén.

2. Cac chuc danh 1anh dao, quan ly dugc phé duyét quy hoach trude khi hop
nhét, sép nhap, néu con hiéu luc va thoi han quy hoach theo quy dinh thi van dugc



11

xem xét dé bo nhiém, gidi thi€u tmg ctr cac chirc danh quy hoach hoac chirc danh
tuong duong theo quy dinh.

Chuong IV
PIEU KHOAN THI HANH

Piéu 15. To6 chirc thue hién

1. Céc cap uy, to chirc dang, co quan, don vi cin cir Quy dinh nay dé quy dinh
cu thé thim quyén, trach nhiém, d6i twong, quy trinh, thi tuc quy hoach phi hop Véi
dac diém, tinh hinh va yéu cau nhiém vu cia co quan, don vi nhung khong trai véi
Quy dinh nay.

2. Ban T6 chirc Pang ity PHQGHN chu tri, phdi hop véi cac co quan ¢6 lién
quan hudng dan kiém tra, giam sat viéc thuc hién Quy dinh nay.

Pié¢u 16. Hiéu lyc thi hanh

Quy dinh nay c6 hiéu luc ké tir ngay ky va thay thé cac Quy dinh s6 130-
Qb/DU ngay 09/5/2022 cta Ban Thuong vu DPang uy PHQGHN vé cong tic quy
hoach; Huéng dan s6 131-HD/BTCPU ngay 09/5/2022 ctia Ban T chirc Pang ty
PHQGHN huéng dan mot s6 ndi dung cu thé vé cong tac quy hoach can bo./.

Noi nhén: T/M BAN THUONG VU
- Ban T6 chirc Trung wong,

- Ban Thuong vu Thanh uy Ha N1,
- Ban Té chitc Thanh uy Ha Ngi,

- B6 Giao duc va Pao tao,

- Bang iy PHQGHN,

- Ban Giam dc PHQGHN, :
- VP, UBKT va cac Ban cua Pang iy PHQGHN, T RN Thi

- Van phong va cac ban chtrc nang caa PHQGHN, Bui The Duy
- Khi Vin phong Dang - doan thé cia PHQGHN,

- Céc t6 chure chinh tri - x4 hoi cia PHQGHN,

- C4c cAp uy co so truc thude Pang bd PHQGHN,

- Céac don vi thanh vién, don vi thudc va truc thuoc PHQGHN,

- Luu: VPBU, TCBU.




PHU LUC 1

CAC CHUC DANH CAN BOQ DIEN BAN THUONG VU PANG UY
PAI HQC QUOC GIA HA NOI QUAN LY

(Kém theo Quy dinh sé6 325 - OB/PU ngay 30 16/2026
cua Ban Thuong vu Dang vy PHQGHN)

1. Uy vién Ban Chap hanh Pang bo PHQGHN (theo sy quyén cia Thanh sy
Ha Ngi).

2. Uy vién Uy ban Kiém tra, Ph6 Chu nhiém va Cha nhiém Uy ban Kiém tra
Pang uy PHQGHN (theo uy quyén cia Thanh iy Ha Ngi).

3. Cép truéng, cip pho co quan tham muu, gitp viéc cia Pang ty PHQGHN.

4. Chanh Van phong, Pho Chanh Van phong, trudng ban, pho trudng ban churc
nang va tuong duong cia PHQGHN.

5. Chu tich, Pho Chu tich Cong doan PHQGHN; Bi thu, Phé Bi thu Poan
Thanh nién Cong san H6 Chi Minh BPHQGHN.

6. Bi thu, Pho Bi thu va Uy vién Ban Thuong vu Bang ty cac co s¢ dang truc
thuoc bang bo PHQGHN.

7. Cap truong, cap pho don vi thanh vién, don vi thudc, truc thudc va tuong
duong./.
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PHU LUC 2
POI TUQONG QUY HOACH

(Kem theo Quy dinh s6 325 - OP/PU ngdy 30 16/2026 ciia Ban Thwong vu Pang iy PHOGHN)

STT

Chwrc danh quy hoach

Poi twgng 1

Poi twrgng 2

PAl HOC QUOC GIA HA NOI (PHQGHN)

Céc chirc danh Ban Chap hanh Pang b PHQGHN

1 | Uy vién Ban Chap hanh |- Bi thu cip uy co so truc thudc Dang bo | - Phé Bi thu cap uy co sé truc thude Pang bo
Pang bo PHQGHN PHQGHN. DHQGHN.
- Cap trudong don vi thanh vién, don vi thudc | - Cap pho don vi thanh vién, don vi thudc va
va truc thuoc BPHQGHN. truc thuoc PHQGHN.
- Chanh Vin phong, truong ban chic ning va | - Cap pho co quan tham muu, gitp viéc caa
tuong duong cia PHQGHN. bang uy PHQGHN.
- Cap trudng cac to chuc chinh tri - xa hoi cua | - Pho Chanh Vin phong, phé truéng ban chic
DHQGHN. nang va tuong duong.
2 | Uy vién Ban Thuong vu | Uy vién Ban Chap hanh Bang bo PHQGHN. | - Bi thu cap uy co so truc thuoe Pang bo
Pang uy PHQGHN DHQGHN.
- Cép truong don vi thanh vién, don vi thugc
va truc thuoc PHQGHN.
- Cp trudng co quan tham muru, gitp viéc cua
bang uy PHQGHN.
- Chanh Van phong, truong ban chirc nang va
tuong duong cia PHQGHN.
3 |Phé Bi thu Pang uy|- Uy vién Ban Thuong vu Dang uy | Uy vién Ban Chap hanh Pang bo PHQGHN.

PHQGHN

PHQGHN.
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STT| Chirc danh quy hoach Poi twong 1 Poi twong 2
- Phé Giam déc PHQGHN.
4 | Bi thu Bang uy PHQGHN | - Phé Bi thu Bang uy PHQGHN. Uy vién Ban Thuong vy Pang uy PHQGHN.
- Pho Giam déc PHQGHN.

Chitc danh Uy ban Kiém tra Pang iy PHQGHN

1 I:Jy vién va Phé Chu nhiém | - Bang vién cua Van phong, cac ban chire nang va tuong duong cuia PHQGHN.

Uy ban Kiém tra Dang 1y | - Uy vién Uy ban Kiém tra Bang uy co s¢ truc thuoe Bang bo PHQGHN.

PHQGHN (cdc dong chi quy hogch chizc danh Pho Cha nhiém Uy ban Kiém tra Bdang iy PHOGHN phdi
dwot quy hogch chizc danh Uy vién Uy ban Kiém tra Bang iy PHOGHN; Phé Chii nhiém
thwong truc Uy ban Kiém tra Pang 1y PHOGHN phdi dwoc quy hoach chic danh Uy vién
Ban Chdp hanh Bdang b PHOGHN).

2 | Chu nhigm Uy ban Kiém | Uy vién Ban Chap hanh Pang bd PHQGHN | - Phé Chu nhigm Uy ban Kiém tra Bang uy
tra bang uy PHQGHN (dong thoi phai duoc quy hoach chizc danh Uy | PHQGHN.
vien Ban Thuong vu Dang uy DHQGHN). - Bi thu cap uy co so truc thude Dang bo
DHQGHN.
- Cép truong don vi thanh vién, don vi thuc
va truc thudc (chua la Uy vién Ban Chap hanh
Dang bo PHOGHN).
- Cép trudng co quan tham muru, gitp viéc cua
bang uy bPHQGHN.
- Chanh Van phong, truong ban chirc nang va
tuong duong cia PHQGHN.
111 | Ban Giam doc PHQGHN
1 | Gidam déc PHQGHN Ph6 Giam déc PHQGHN. - Cép truong don vi thanh vién, don vi thudc

va truc thuoc PHQGHN.
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STT| Chirc danh quy hoach Poi twong 1 Poi twong 2
- Chanh Van phong, truong ban chirc nang va

tuong duong cua PHQGHN.
2 | Phé Giam d6c PHQGHN | - Cép truong don vi thanh vién, don vi thudc | - Cap phé don vi thanh vién, don vi thudc va

va truc thuoc BPHQGHN. truc thuoc BPHQGHN.
- Chanh Van phong, trudng ban chirc nang va | - Phoé Chanh Van phong, pho truéng ban chirc
tuong duong cua DPHQGHN. nang va tuong duong cia PHQGHN.
IV | Lanh dao co quan tham muru, gitp viéc cia Pang iy PHQGHN (Vin phong Ddng iy, Ban Té chire Pdng iy va Ban
Tuyén giao Dang uy DHQGHN)
1. | Cép truong - Cap pho ctia co quan tham muu, gilp Viéc.
- Cap truong to chuc chinh tri - x4 hoi ciaa PHQGHN.
(dong thoi phdi duwoc quy hoach chic danh Uy vién Ban Chdp hanh Bdang bg PHOGHN).
2. | Cap pho Chuyén vién/Uy vién cta co quan tham muu, gitp viéc.
V | Lanh dao Vin phong, cac ban chirc ning va twong dwong cia PHQGHN?
1. | Chanh Van phong | - Phd Chanh Van phong PHQGHN va tuong | - Truong phong va tuong duong thudc Van
DHQGHN duong. phong BPHQGHN.
- Cap pho don vi thanh vién, don vi thudc va | - Truong phong va tuong duong thudc don vi
truc thuoc BPHQGHN. thanh vién, don vi thudoc va truc thuoc
DHQGHN.
2. | Ph6 Chanh Van phong |- Truong phong va tuong duong thudc Van | - Pho Trudng phong va tuong duong thudc

DPHQGHN

phong PHQGHN.

Van phong PHQGHN.

% Hién nay trong khung danh muc chtrc danh, chirc vu lanh dao chua quy dinh chitc danh bi thu, pho bi thu Poan Thanh nién cta don vi sy nghiép cong 1ap thudc
Thanh doan; chtrc danh Chu tich, Pho Chu tich cong doan chuyén trach thudc cong doan nganh; vi vy, tam xdy dung chd hudng dan cu thé.
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tuong duong

- Cép pho don vi thanh vién, don vi thudc va
truc thuoc BPHQGHN.

STT| Chirc danh quy hoach Poi twong 1 Poi twong 2
- Truong phong va tuong duong thudc don vi | - Phd Trudng phong va tuong duong thudc
thanh vién, don vi thudc va truc thudc | don vi thanh vién, don vi thudc va truc thudc
DPHQGHN. PHQGHN.
3. | Truéng ban chuc nang va | - Pho truong ban chirc nang va twong duong. | Trudng phong va tuong duong thudc Van

phong PHQGHN; don vi thanh vién, don vi
thuoc va truc thuoc BPHQGHN.

bang uy co s¢

- Cép pho don vi.

4. | Pho truong ban chice nang | - Trudng phong va twong duong thuoc Van | Pho Trudong phong va tuong duong thudc Van
va tuong duong phong PHQGHN; don vi thanh vién, don vi | phong PHQGHN; don vi thanh vién, don vi
thudc va truc thuoc BPHQGHN. thuoc va truc thuoc BPHQGHN.
- Chuyén vién cta ban chirc nang.
B | TO CHUC CO SO PANG, PON VI THANH VIEN, PON VI THUQC VA TRUC THUQC
| | Cap iy co s& don vi thanh vién, don vi thudc va truc thudc
1. | Uy vién Ban Chap hanh |- Cép pho don vi. - Phé Bi thu chi bd thudc dang uy co so.
bang bo/Chi uy co so* - Bi thu chi bd thudc dang uy co so. - Cap pho phong, khoa, trung tim va don vi
- Cép truong phong, khoa, trung tdm va don | trong duong thudc/truc thude don vi.
vi tuong duong, t6 chac chinh tri - xa hoi
thudc/truc thudc don vi.
2. | Uy vién Ban Thuong vu | - Uy vién Ban Chap hanh Bang bo co sé. - Bi thu chi bo thudc dang ty co so.

- Cép truong phong, khoa, trung tim va don
vi twong duong thudc/truc thudc don vi.

4 Quy dinh nay chi néu chung déi tuong quy hoach chic danh Uy vién Ban Chap hanh Dang ba/Chi ty co sd, Cac cap ty co s& truc thude quy dinh chi tiét dé trién
khai thuc hién quy trinh va quyét dinh phé duyét quy hoach theo ay quyén cua Ban Thuong vu Pang ity DPHQGHN.
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(doi V6i noi khéong ¢é Ban Thuong V).
- Cép pho don vi.

STT| Chirc danh quy hoach Poi twong 1 Poi twong 2
3. | Pho Bi thu Dang ty/Chi bo | - Uy vién Ban Thuong vy Dang ty co sé hoac | Uy vién Ban Chap hanh Bang bo/Chi bo co
CO SO Uy vién Ban Chap hanh Bang bd/Chi b6 co sd | so.

4. | Bi thu Bang uy/Chi bo co
SO

- Pho Bi thu Bang uy/Chi bo co sé.
- Cap pho don vi.

Uy vién Ban Thuong vu Bang iy co s¢ hoac
Uy vién Ban Chap hanh Bang bo/Chi b co s¢
(doi voi noi khéng co Ban Thuong Vu).

Il | Lanh dao don vi thanh vién, don vi thugc va truc thugc

1. | Cép truong don vi

Cép ph6 don vi va tuong duong.

Cép truong phong, khoa, trung tdm va don vi
tuong duong thudc/truc thudc don vi.

2. | Cap ph6 don vi

Cép trudong phong, khoa, trung tdm va don vi
tuong duong thugc/truc thudc don vi.

Céap pho phong, khoa, trung tAm va don vi
tuong duong thudc/truc thudc don vi.

1. Pdi twong 1: Cac dong chi dugc quy hoach nhiém ky ké tiép phai di tudi cong tac 02 nhiém ky trd 1én, it nhat tron 01
nhiém ky (60 thang) d6i voi ca nam va nir; d6i voi ra soat, bd sung quy hoach hang nam cho nhiém ky hién tai, phai di tudi cong

tac it nhat tir 60 thang trd 1én.

2. Poi twong 2: Cac dong chi ndy phai dugce quy hoach chire danh d6i twong 1 va con du tudi cong tac it nhat tron 02 nhiém

ky tro 1én doi vai ca nam va nir./.




PHU LUC 3
QUY TRINH QUY HOACH CAC CHUC DANH LANH PAO, QUAN LY
THUQC DIEN BAN THUONG VU PANG UY PHQGHN QUAN LY

(Kém theo Quy dinh sé 325 - OP/PU ngay 30 1612026
cua Ban Thuong vu Dang uy PHQOGHN)

I. QUY TRINH QUY HOACH PAU NHIEM KY VA RA SOAT, BO
SUNG QUY HOACH TU NGUON NHAN SU TAI CHO

1. Xay dung ké hoach quy hoach diu nhiém ky

Can ¢t co cdu, s luong, tiéu chuan, diéu kién, d6i tuong, do tudi, ty 1é can bd
tré, can bo nit, can bo nguodi dan toc thiéu sb, can bd c6 trinh d6 khoa hoc, cong ngh¢
theo quy dinh; trén co s& tinh hinh ddi ngli can bd va yéu cu nhiém vu chinh trj cta
co quan, don vi; tap thé 1anh dao co quan, don vi thuoc PHQGHN chi dao co quan
t6 chtrc, can bd thuc hién cac cong viée sau: (i). Xay dung ké hoach quy hoach can
bo cuia co quan, don vi; (ii). Tién hanh ra soat, danh gia ngudn can bo dé du kién
danh sach ngudn nhan sy co ban dap tmg tiéu chuan, diéu kién quy hoach cac chirc
danh lanh dao, quan 1y thudc dién Ban Thuong vu DPang ity PHQGHN quan ly. Dai
dién 1anh dao Ban Té chtc Pang ty, Ban T6 chac va Thanh tra, Chuyén vién phu
trach cong tac quy hoach cia Ban T chirc va Thanh tra tham du cac budc nhung
khong bo phiéu (trir truong hop thudc thanh phan bo phiéu).

2. Quy trinh quy hoach

Buwéc 1: T chire hdi nghi tap thé linh dao (ldn 1)

Trén co so bao cdo ciia co quan to chiic, can b, tap thé lanh dao: (i). Thao
luan, thong qua ké hoach trién khai cong tic quy hoach can bd ctia co quan, don vi
va danh sach ngudn nhdn sy co ban dép tng tiéu chuan, diéu kién theo quy
dinh; (ii). Bo phiéu dua ra khoi quy hoach ddi vé6i nhiing trudng hop khong du tiéu
chuan, diéu kién theo quy dinh (#r1r cdc truong hop dwong nhién ra khéi quy
hoach); (iii). Ghi phiéu dinh huéng gi6i thiéu nhan su quy hoach.

- Thanh phan: Ban Thuong vu dang ay hoic cap ay (noi khéng c6 ban thuong
vu dang uy) va cap truéng, cip phé co quan, don vi°.

- Nguyén téc:

+ Nhitng dong chi c¢6 trén 50% tong sd ngudi duoc triéu tap dong ¥ dua ra
khoi quy hoach thi bao cdo, dé xuat dua ra khoi quy hoach.

% Tai Co quan PHQGHN la bang ty Co quan PHQGHN.
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+ Nhén su dugc lya chon, gidi thiéu phai dat ty 18 phiéu dong ¥ it nhat tir 30%
trd 16n so v6i tong sd nguoi duge tridu tap dé dua vao danh sach gidi thiéu o bude sau.

Budéc 2: To chire hdi nghi can bd chii chot

Trén co so két qua dinh huéng gidi thiéu nhan su ¢ bude 1, hoi nghi tién hanh
thao ludn va phat hién, ghi phiéu giéi thiéu nhan su quy hoach (bang phiéu kin).

- Thanh phan: Cép uy co sé; Cép trudng, cip pho co quan, don vi; Cap trudng,
cap pho6 phong, khoa, trung tim va don vi twong duong; Cap trudng cic to chirc
chinh tri - xa hoi truc thudc.

Déi véi cac don vi khong co don vi cau thanh, thanh phan gdm cap trudng, cip
pho va toan thé vién chirc, ngudi lao dong 1a dang vién cta don vi (quy hoach chikc
danh cdp 1iy) hodc cap trudng, cAp phd va toan thé vién chirc, nguoi lao dong cua
don vi (quy hoach cdc chirc danh lanh dao, quan [y).

- Nguyén tac lua chon, gid1 thiéu: Nhan sy duoc luya chon, gi61 thi¢u phai dat
ty 1& phiéu dong ¥ it nhat trén 50% so voi tong sd ngudi triéu tap cd mat dé dwa vao
danh sach giéi thi€u & budc sau.

Budére 3: To chire hdi nghi tap thé linh dao mé rong

Trén co s& két qua gio1 thi¢u nhan sy & budce 2, hoi nghi tién hanh thao luan
va ghi phiéu gi¢i thiéu nhan sy quy hoach (bang phiéu kin).

- Thanh phan: Ban Thuong vu dang ay hoic cap ty (noi khéng ¢ ban thudng
vu dang ) va cép trudng, cap pho co quan, don vi; Cap trueng phong, khoa, trung
tam va don vi tuong duong thuoc/truc thude co quan, don vi.

- Nguyén tac lya chon, gid1 thiéu: Nhan sy duoc luya chon, gié1 thi¢u phai dat
ty 16 phiéu dong ¥ it nhat trén 50% so véi tong sb nguoi c6 mit dé dua vao danh
sach gidi thi¢u & budce sau.

Bué'c 4: To chire hdi nghi tap thé linh dao (lin 2)

- Can ctt co cAu, sb lugng, tiéu chuan, diéu kién theo quy dinh va két qua gioi
thiéu nhan sy & cac buoc, tap thé 1anh dao co quan, don vi tién hanh thao luan va
ghi phiéu biéu quyét gi6i thidu nhan su (bang phiéu kin) & dua vao danh sach dé
nghi phé duyét quy hoach.

- Nguyén tac lya chon, gidi thiéu: Nhan sy duoc lua chon, gidi thiéu phai dat
ty 1& phiéu dong ¥ it nhat trén 50% so voi téng sb6 nguodi duge triéu tap va lay tir trén
xudng cho du s6 luong theo quy dinh.

Trong trudng hop ¢ cudi danh sach co tir 02 nguoi tré 1én co sb phiéu bang
nhau trén 50% thi giao ngudi dimg dau co quan, don vi xem xét, quyét dinh lya chon
nhan su.



* Luu y:
- Céc hoi nghi duogc tién hanh khi ¢6 it nhat 2/3 s6 ngudi duogc tridu tap co
mat.

- Két qua kiém phiéu ¢ buoc 1, 4 dugce cong b tai hoi nghi; dbi véi cac budc
2, 3 khong cong bo tai cac hoi nghi.

- Quy trinh quy hoach cac churc danh lanh dao, quan 1y thude dién Bo Chinh
tri, Ban Bi thu, Ban Thuong vu Thanh iy Ha No§i, B6 Giao duc va Pao tao quan ly
thue hién theo Quy dinh s6 377-QB/TW, Quy dinh s6 05-QB/TU va cac quy dinh
cua Bo Giao duc va Pao tao.

11.QUY TRINH RA SOAT, BO SUNG QUY HOACH POI VOINGUON
NHAN SU TU NOI KHAC

Bud6c 1: Chuan bi va xac dinh nguon quy hoach

Can ¢t co cdu, s luong, tiéu chuan, diéu kién, d6i tuong, do tudi, ty 1é can bd
tré, can bo nit, can bo nguodi dan toc thiéu sb, can bd c6 trinh d6 khoa hoc, cong ngh¢
theo quy dinh; dong thoi, trén co s& két qua phé duyét quy hoach can b, tip thé
lanh dao co quan, don vi tryc thugc PHQGHN chi dao co quan tham muu vé to
chire, can bo thuc hién cac cong viée sau: (i). Tién hanh ra soat, danh gid ngudn can
bo tai chd (trong quy hoach va ngodi quy hoach); trong d6, phan tich va xac dinh rd
co cau, sb lugng, chuyén nganh dao tao, chirc danh quy hoach ma co quan, don vi
hién con thiéu nguén nhan sy hoac c6 nhung chua dap Umg tiéu chuan, diéu kién,
yéu cau dit ra can giéi thiéu bd sung quy hoach tir ngudn nhdn su tir noi
khéc. (ii). Nghién ctru, dé xuat danh sach ngudn nhan sy tir noi khac dap tmg tiéu
chuan, diéu kién theo quy dinh va yéu cu nhiém vu cua co quan, don vi.

Buwéc 2: T chire hdi nghi tap thé linh dao (ldn 1)

- Trén co s& bao cao cia co quan tham muu vé cbng tac td chirc can bd, tap
thé 1anh dao co quan, don vi: (i). Thao luan, phan tich, xac dinh co cdu, s6 luong
chic danh quy hoach; dong thoi, thong qua danh sach ngudn nhan su tir noi
khéc; (ii). Ghi phiéu dinh hudng gidi thiéu nhan sy quy hoach.

- Nguyén tac lya chon, gidi thiéu: Nhan sy duoc lua chon, gidi thiéu phai dat
ty 1& phiéu dong v it nhat trén 50% so vi tong sd ngudi dugce triéu tap.

Buwéc 3: Trao ddi véi nhan sw va lay y kién tap thé linh dao co quan, don
vi noi can b cong tac

Dai dién tap thé 1anh dao co quan, don vi gap g0, trao ddi v6i nhan sy du kién
gidi thiéu quy hoach; déng thoi, c6 van ban lay ¥ kién cua tap thé 1anh dao co quan,
don vi noi can bd cong tac vé duy kién chire danh quy hoach; nhan xét, danh gia déi
v6i can bd va cung cip hd so nhan su theo quy dinh.
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Buéc 4: To chire hdi nghi tap thé linh dao (lin 2)

- Tap thé lanh dao tién hanh thao luéin va ghi phiéu biéu quyét gi6i thiéu nhan
su (bang phiéu kin) & dwa vao danh sach dé nghi phé duyét quy hoach.

- Nguyén tac lya chon, gidi thiéu: Nhan sy duoc lua chon, gidi thiéu phai dat
ty 1& phiéu dong ¥ it nhat trén 50% so voi tong sé ngudi dugc triéu tap va lay tir trén
xudng cho du s6 luong theo quy dinh.

Truong hop & cudi danh sach ¢o tir 02 ngudi trd 1én ¢ s6 phiéu bang nhau trén
50% thi giao nguoi dung dau co quan, don vi xem x&t, quyét dinh lva chon nhan su.

*Luu y:

- Céc hoi nghi duogc tién hanh khi ¢6 it nhat 2/3 sé ngudi dugce tridu tap co
mat.

- Thanh phan hdi nghi & cac budc twong ty nhu thanh phan trong quy trinh
quy hoach dau nhiém ky va ra soat, bo sung quy hoach tir ngudn nhan su tai chd.

- Két qua kiém phiéu & bude 2, 4 dugc cong bd tai hoi nghi.

- Pai dién lanh dao Ban T6 chire Pang uy, Ban T6 chirc va Thanh tra, Chuyén
vién phu trach cong tac quy hoach cua Ban T6 chtic va Thanh tra tham du cac budc
nhung khéng bé phiéu (trir truong hop thudce thanh phan bo phiéu)./.



PHU LUC 4
DANH MUC HO SO NHAN SU QUY HOACH

(Kem theo Quy dinh s6 325 - OB/PU ngay 30 16/2026
cua Ban Thuong vu Bang uy DPHOGHN)

Danh muyc hd so nhan s thong nhat khé gidy A4 va sip xép theo thir tu sau:

1. T trinh va Bién ban kiém phiéu & cac budc (bdng tong hop két qud kiém
phiéu ¢ cdc buée doi véi quy hoach cdn bj).

2. So yéu 1y lich 2C theo quy dinh hién hanh do c4 nhan ty khai va co quan
tryc tiép quan Iy can bo xac nhan, c6 dan anh mau kho 4x6 cm va dong dau.

3. Panh gia, nhan xét 03 nim gan nhét cta cap ty, to chirc dang, tap thé lanh
dao co quan, don vi, ciia cdp c6 tham quyén theo phan cép quan 1y can bo,
vé: (i). Pham chét dao duc, 16i sdng, ¥ thirc t6 chirc ky luat, doan két noi bo; (ii). Nang
luc cong tac va két qua thyuc hién chuce trach, nhiém vu dugce giao, trong do thé hién
1 trong qua trinh c6ng tac nhan su c¢6 san pham cu thé, thanh tich cong tac, han ché,
khuyét diém, vi pham (néu c6); (iii). Uy tin va trién vong phat trién.

4. Panh gia, nhan xét cia chi bo co s hoac dang iy co s& noi cong tac.

5. Nhan xét ctia cap uy noi cu tri doi v6i ban than va gia dinh can bo.

6. Ban ty nhan xét, danh gia 03 nim gan nhat cta ca nhan.

7. Két luan tiéu chuan chinh trj ctia cap c6 tham quyén theo quy dinh cua Bo
Chinh tri vé mét sb van dé bao vé chinh tri ndi bd Dang.

8. Ban keé khai tai san, thu nhap theo mau ban hanh kém theo quy dinh hién
hanh (co ky xdac nhdn cia nguoi ké khai va nguoi nhdn ban ké khai theo quy dinh).

9. Ban sao cac van b.%mg, ching chi vé trinh do chuyén moén, nghiép vu, 1y luan
chinh tri... (¢é xdc nhdn cia co quan qudn Iy cdn bg hodc co quan c6 tham quyén).

10. Gidy kham strc khoe do co sd'y té ¢6 thim quyén cap.

*Luu y:

(i). Pbi véi cac truong hop thudc ddi tugng 2 cia chirc danh dé nghi quy
hoach: Giri kém quyét dinh phé duyét quy hoach chirc danh ddi tuong 1.

(ii). Céc tai liéu néu tai Muc 2, 3, 4, 5, 6, 7, 8, 10, khdng qué 06 thang tinh dén
thoi diem xem xét AL
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